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Estate and Family Information


The Estate Director is an estate planning tool for both families beginning to plan and those already with an estate plan.   Edit and print the pages relevant to your needs.
Table of Contents
About Four Peaks Planning, Inc.	3
Overview of Common Estate Planning Documents	4
How To Use and Edit Pages 	15
Preplanning Worksheets 	16
These nine pages help you identify both goals and information an estate planner will likely need to prepare your documents.  

Identify Needs and Concerns	17
Information For An Estate Planner	19
Estate Planning Supplemental	25
These optional pages can be completed after meeting with an estate planner to fill gaps not covered by powers of attorney, wills and living trusts. These guides are not given to your estate planning but are placed with your finished documents to assist those you’ve named in your estate planning documents.  These pages are not legal documents.  

Estate Planning-Related Contacts	25
Emergency, Family, Friend and Work Contacts	28
Asset and Liability Checklist	35
Computer Passwords	45
Medical Information	47
Children Information	49
Pet Information	52

Legacy Information	53


About Four Peaks Planning, Inc.

Four Peaks Planning, Inc. (FPP) has been providing quality estate plans for Arizona families since March of 2004.  FPP is a Certified Legal Document Preparer (#81353) licensed by Arizona’s state Supreme Court.  We carry A+ rating with the Arizona Better Business Bureau. 

Our focus is educating Arizona families on various estate planning options with wills and trusts. We do not offer financial or insurance services though we are referred by many Arizona financial and insurance advisors for their clients, hence we can refer you to a quality advisor if needed.  Should you require legal advice, we have a network of attorneys for you to consult.

Complimentary appointments are available for all Arizona residents. Appointments are available in our office or at your home, whichever is most convenient. Many of our clients are working families so we make evening and weekend appointment times available upon request.

Most estate plans require two appointments. The first appointment involves answering general questions and reviewing a sample revocable living trust, last will & testament, financial power of attorney, medical power of attorney, living will and other related documents.  

Your estate plan can be quickly prepared usually within one week. At the second meeting we will review the documents for accuracy and if everything is correct we notarize your documents upon your signing.

To schedule an appointment:

Call 480-229-6220 or  
Email: info@fourpeaksplanning.com
Web: www.fourpeaksplanning.com 


Identify Legal Documents 
You May Need








Financial Power of Attorney

PRINCIPAL - Person creating the document

AGENT or ATTORNEY-IN-FACT - Person acting on behalf of the principal

A power of attorney is a legal document to appoint an "agent" or "attorney-in-fact" to make decisions for the creator of the document, who is called the principal. {The attorney-in-fact does not need to be a lawyer. It can be a family member with no law background}.  If a person becomes incapacitated without a valid power of attorney, the state may appoint a guardian or conservator.

Limited power of attorney documents "limit" to which actions an attorney-in-fact may perform. A common use is when the principal is traveling and has specific business back home that needs attention.

General power of attorney documents allow a very wide list of actions to be undertaken by the attorney-in-fact.

Durable power of attorney documents allow the agent to continue acting when the principal is incapacitated.

The attorney-in-fact is not allowed to transfer the principal's property to the attorney-in-fact unless specific gifting language is present in the power of attorney. Heavy penalties exist for an attorney-in-fact who steals property from the principal or acts not in the best interests of the principal. 

The effective date of a power of attorney can be immediately upon signing or at some event in the future (this is called a springing power of attorney).

A power of attorney is no longer valid when the principal becomes incapacitated, unless the document is a durable power of attorney. Otherwise, a power of attorney will stay in effect until revoked, when a stated time has passed, when a court appoints a guardian of the estate or the principal passes away.


Medical Power of Attorney

PRINCIPAL - Person creating the document

AGENT - Person acting on behalf of the principal The agent becomes effective only when the principal's attending physician declares in writing the principal is unable to act. Regardless if the principal is declared incompetent, the principal may overrule a decision by an agent.


Medical Power Of Attorney Requirements

A medical power of attorney is effective the day it is signed. Two witnesses are required to sign the medical power of attorney, one of whom is not related to the principal nor receiving money from the estate in any manner. A notary is also required.

If the principal is unable to sign but is competent and able to give directions, another person may sign the power medical power of attorney. The principal can revoke the document by notifying the agent or health care provider or creating a new document.

Anyone age 18 or older may serve as an agent except for anyone employed by the principal's health care provider or residential care provider (unless a relative). As long as the agent is acting under good faith, the agent is not held liable for health care decisions.

When a doctor declares the principal incompetent and files a certification in principal's medical records, the agent has a wide range of powers related to treatments (with notable exceptions of voluntary inpatient mental health services, convulsive treatment, psychosurgery or abortion). Choose a medical power of attorney wisely. Discuss with your doctor and your potential agents your views, beliefs, wishes and concerns prior to drawing up medical power of attorney documents.


Advanced Health Care Directive / Living Will

An advance directive is the equivalent of a living will to state your intentions regarding the use of life support in terminal situations when you are unable to make decisions.

Your advance directive can instruct the use or non-use of various treatments, such as cardiac resuscitation, mechanical respiration, tube feeding and antibiotics. However, most states direct you must be given treatment to reduce pain when possible.

The document is effective only when a terminal illness or irreversible condition exists and you are no longer deemed competent by a physician.

HIPAA Releases

The Health Insurance Portability and Accountability Act of 1996 addresses the use and disclosure of individuals’ health information.

A major goal of the Privacy Rule is to assure that individuals’ health information is properly protected while allowing the flow of health information needed to provide and promote high quality health care and to protect the public's health and well-being. 

The rule strikes a balance that permits important uses of information, while protecting the privacy of people who seek care and healing. Given that the health care marketplace is diverse, the Rule is designed to be flexible and comprehensive to cover the variety of uses and disclosures that need to be addressed.

HIPAA Releases allow your agents, attorneys-in-fact and successor trustees to work with your physicians and easily obtain letters of incapacitation from your physician to take to various financial institutions.


Last Will & Testament
A last will & testament accomplishes several estate planning goals including but not limited to: 
1. Assigning PERSONAL REPRESENTATIVES or EXECUTORS to handle your estate upon your passing
2. Naming beneficiaries of your estate 
3. Nominating GUARDIANS for dependent children
4. Establishing a TESTAMENTARY TRUST to control how assets can be used prior to distribution and when assets are distributed to beneficiaries
5. Waiving a probate bond
If you pass without a last will and testament, you pass intestate. Your state has a last will & testament prepared if you pass intestate. A spouse and children will typically inherit your estate. Next would be your closest relatives and if no distant relatives can be located, your estate will go to the state.
Should you have dependent children and pass intestate, a court will be left to determine the legal guardians for dependent children. The court's choice may not be your first or even choice, which is why it is important to name guardians for dependents in a last will and testament.
Executors / Personal Representatives
These people manage your estate after you pass. They file your will and appropriate documents with the probate court, sell assets, settle debts, pay taxes and distribute your estate. The court oversees the actions of the personal representative until the probate proceedings are complete.
If you do not name an executor, a court will appoint an administrator, typically a close relative or beneficiary able to handle the task.
When the estate is small enough to avoid probate, family can appoint an informal estate representative to handle debts, taxes and distribution.


Nominating Guardians 
If neither parent is able to care for a minor child, a guardian must be named until the child becomes a legal adult. If a will is not prepared naming guardians, the state in which you reside will name a legal guardian. If parents name different guardian(s) in their respective wills, a court will be left to select the guardian. Read more about choosing guardians for children.
The guardian can also be named to manage property for the child or someone else can be named to manage the assets. An easy way to manage assets for a young beneficiary is to set up a trust, either a testamentary trust (read below) or a living trust.

Beneficiaries
Anyone can be named a beneficiary. Almost anyone, including children, may be disinherited. If you forget to add a new child after creating a will, the child typically has a right to claim a portion of your estate. 
Once a beneficiary receives an inheritance, the beneficiary may do whatever he or she chooses to do with the asset. If you would like to have some control over when and how assets are used, a testamentary trust or a living trust can offer various levels of control.



Revocable Living Trusts

A Brief History of Living Trusts

Living trusts were first used in 16th century England. Kings wanting to limit land ownership oversaw distribution of property when a landowner died (a form of probate). To avoid disclosure of their land holdings, people set up trusts with the Church to bypass the King. Landowners deeded property to their Church, in exchange for the promise that the Church would grant the land back to their heirs when the landowner died.
Today, living trusts are commonly used to hold assets from young beneficiaries, allow assets to be used by some people before being distributed to other beneficiaries and avoid court oversight in the transition of an estate.
Most standard living trusts and wills use similar language, making it easier for amendments by someone other than your document preparer and court interpretation of documents clearer.
Revocable Living Trust Uses & Benefits
Any assets in the living trust can be used to achieve a variety of estate planning goals.
Controlling Distributions. Young beneficiaries may make ill-advised decisions when receiving lump sums of money from life insurance or proceeds from the sale of a house. A living trust can hold money until a predetermined age or make partial distributions as beneficiaries reach certain ages. Early distributions for reasonable education, health, maintenance and support requests can be approved by the Successor Trustees you appoint.
Example: A beneficiary could receive a early partial distribution for the down payment on a home if the active Successor Trustee(s) feels the trust's creators would approve the early distribution should the beneficiary show fiscal responsibility.

Maintaining a home for dependents. A trust's instructions can direct successor trustees to use trust bank accounts to continue paying your mortgage, tax and utility costs until your children finish school, at which point the trust can instruct all to vacate the home so the property may be sold and distributed to beneficiaries.
For blended families, if the deceased spouse owned the primary residence, a trust may allow the surviving spouse to continue living in the home before being distributed to the deceased owner's heirs. 
Special Needs Trust Provisions. Those receiving disability income may lose benefits if they receive an inheritance. Often to receive disability income, one must spend down his or her estate to qualify. Receiving an inheritance will likely mean the inheritance will need to be spent before re-qualifying. Inheritances for such a person can legally be held in a trust until needed to prevent a disruption of disability income.
Providing for Pets. Pet food and vet visits can be costly. A trust can set aside any sum, such as $5,000 or $10,000 to reimburse the person who is caring for your pets. Any amounts left after your pets have passed can be returned to the estate or given to a charity.
No Contest Clauses. If a last will & testament is contested, the estate's transfer could be delayed during probate. If a living trust contains a "No Contest Clause", those contesting your estate will have their entire inheritances revoked. A No Contest Clause is not bulletproof but it often does the job of discouraging people from contesting the trust.
Avoiding Probate. Some assets already avoid probate: life insurance, retirement accounts and other assets listing living beneficiaries. For other assets and depending on your state, as little as $50,000 can trigger probate, which can last months to years.  



Answers To Common Living Trust Questions
Q: Can unmarried couples create a living trust?
A: Unmarried and same-sex couples can create what are typically called Common Law Trusts. Family members, such as brothers or sisters, are unable to create living trusts but other estate planning tools such as Family Limited Partnerships can be used for estate tax purposes.
Q: Who controls the trust? 
A: By creating the trust, you are the trustor (or settlor or grantor, depending on your state) who controls all language and appointments in the trust. By appointing yourself trustee you control all the assets in the trust, meaning you do not lose control of your assets. Couples typically share control as co-trustors and co-trustees.
Q: Revocable or irrevocable? 
A: The answer typically depends on the size of your estate and if you will want to make changes in the future. A revocable trust easily allows future changes and amendments. Irrevocable trusts can restrict the ability of the trust's creator(s) to change language and manage assets freely.
Revocable living trusts are commonly used by families without estate tax issues. However, the trust becomes irrevocable after the trust's creator(s) passes, restricting beneficiaries and successor trustees from changing the trust's instructions. 
Estates over the estate tax limit might incorporate some type irrevocable trust in their estate plan to reduce the tax impact on their beneficiaries. Insurance trusts and "Children's Trusts," or "2503 Trusts," are examples of irrevocable trusts. Irrevocable trusts are treated by the IRS very differently than revocable trusts. 





Q: How often do trusts need updating? 
A: Trusts often include language to automatically adopt new tax and estate laws. If you do not like the new laws, you may need to amend your living trust.
It is wise to review your living trust every few years to ensure the following recently acquired assets are in the living trust's name and beneficiary, successor trustee and powers of attorney clauses still fulfill your goals. 
Q: What happens when the trustor(s) moves? 
A: When you move, you will find states offer reciprocity and you will not need to recreate your living trust. Some states have a registration process, so contact an estate planner in your state to inquire about the process.
Q: Can trusts be changed after the trustor(s) passes?
A: Trusts become more or less irrevocable after the last trustor passes. Successor trustees can manage the assets in the trust but they are unable to change the language of the trust or veer from the trust's instructions. 
Q: How long do living trusts last? 
A: A living trust usually terminates after all assets have been distributed from the trust. Trusts can remain intact over a hundred years (up to 500 years in some states). This feature allows the living trust to manage and distribute assets long after the trustor has passed. 








Transferring Assets To A Living Trust
Consult with your estate planner, financial planner and insurance agent prior to transferring assets into your living trust. To function properly and avoid probate, assets must be transferred into a living trust PRIOR to the deceased's passing.
Assets typically transferred into a living trust include: 
· Real estate
· Bank accounts
· Non-qualified (after-tax) investments
· Vehicles
· Personal property/non-titled assets such as furniture, art, jewelry, etc.
Assets typically not transferred into a living trust but naming the trust as a beneficiary: 
· Life insurance
· Annuities
Assets typically kept outside the trust: 
· IRA's, 401k's and other qualified (pre-tax) investments. Consult your financial advisor and estate planner regarding potentially naming the trust as a beneficiary. Unless a trust has specific language regarding qualified investments, beneficiaries may be unable to stretch an IRA if received via a trust.


How to Use These Forms

These pages are not legal documents and do not take place of powers of attorney, wills and trusts.  To nominate guardians, appoint executors/personal representatives and name beneficiaries, contact an estate planner

Edit these documents as you see needed. Create your own pages to address anything not covered and place it among these documents.  Save the documents frequently as you work.  However, some information may best be handwritten after printing for security reasons.  

Social security numbers, birthdays, full account numbers and computer passwords are potentially unsafe if stored on your hard drive.

It is your discretion whether to immediately share parts of these pages with your guardians, powers of attorney recipients (called your Agents or Attorneys-in-Fact), etc.  Some information, such as your desires regarding care for your children, may be beneficial to share before nominating guardians for your children.

Additional Notes:

· [bookmark: _GoBack]Use and print only the pages relevant to your needs.
· Increase the number of fields under any category by copying and pasting.
· If a contact has multiple phone numbers of email address, list both should a primary method of contact change.
· The information in this document is for educational purposes only..
· You are permitted to share the Estate Director with your family members for their own personal use. 
· Check for updates at: 
http://www.fourpeaksplanning.com
· Review and update your documents at least once per year. 



Identify and Prioritize 
Estate Planning Needs and Concerns

Rank your current needs using 1 (Highest) through 10 (Lowest).  The same ranking can be given to multiple goals.  

______	Appoint agents for medical and financial powers of attorney

______  	Asset protection 

______ 	Loss of income due to disability

______  	Long-term care costs

______	Appoint guardians for children

______	Control distributions to young beneficiaries

______	Provide for a special needs beneficiary

______	Provide a temporary residence for a family member to use

______	Caring for a pet

______	Income and debt relief for surviving dependents

______  	Avoid probate

______  	Avoid estate taxes 
Federal estate taxes in 2012 affect individuals with net estates 
over $5,000,000 and married couples over $10,000,000. The estate tax may drop to $1,000,000 in 2013.


Identify Legal Documents 
You May Need








Information to Prepare
For an Estate Planner


Estate planners typically do not require addresses, phone numbers, birthdays and social security numbers for those listed in your estate plan, though it is useful to have address and phone numbers available. Include the first, middle and last name for any people listed below.

GENERAL INFORMATION

Your legal name:
Cell phone:
Email:

Spouse’s legal name:
Cell phone: 
Email:

Home address:
Home phone:

Date of marriage:

Real estate owned (month / year purchased):
County and state:

Real estate owned (month / year purchased):
County and state:



CHILDREN

1st child and date of birth:

2nd child and date of birth:

3rd child and date of birth:

4th child and date of birth:

Joint children:

Husband’s children:

Wife’s children:

Adopted children:

Do any children have special needs?

GUARDIANS FOR CHILDREN
If listing a couple, consider if you would be ok if either acted should one pass or the couple divorce. If not, list only the spouse you prefer.

1st choice:

2nd choice:

3rd choice:

Would you like your guardians to have the option of moving into your home while your children are age 18 or younger?


MEDICAL POWER OF ATTORNEY
If you are incapacitated or unable to act on your own behalf, medical decisions are made by these people.

Your medical powers of attorney agents:
1st:
2nd:
3rd:
4th

Spouse’s medical powers of attorney agents:
1st:
2nd:
3rd:
4th:

FINANCIAL POWER OF ATTORNEY
If you are incapacitated or unable to act on your own behalf, financial decisions are made by these people.

Your financial powers of attorney agents:
1st:
2nd:
3rd:
4th:

Spouse’s financial powers of attorney agents:
1st:
2nd:
3rd:
4th:



PERSONAL REPRESENTATIVES / EXECUTORS / TRUSTEES
These nominated persons handle the transition of your estate after you pass.  You can often choose between having a 1st, 2nd, 3rd, etc. or having two people work together as 1st Co-Personal Representatives and having replacements should an initial person be unable to act. 

Many estate plans nominate just two or three people total, but in the initial planning steps, list everyone worthy of consideration.  You can prioritize these people now or later when creating your legal documents.
 
1st:
Relation:

2nd:
Relation:

3rd:
Relation:

4th:
Relation:

5th:
Relation:

6th:
Relation:




BENEFICIARIES

This section is not a substitute for a last will & testament or a living trust. It is only a guide to help prepare for a meeting with an estate planning professional.

Is a spouse the initial beneficiary?  				YES	/      NO

After the spouse and not considering individual items at this time, list primary beneficiaries and percentages:

				                   	        To Living	Alternate
Primary Beneficiaries	          Percentage      Issue	  	Beneficiary
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



In the above chart, if a primary beneficiary predeceases you would you like that deceased person’s share to go to his or her own children (aka “living issue)?  If yes, write “Yes” under the column titled “To Living Issue”. If no, write “No”. 

In the above chart, if a deceased beneficiary’s share is not left to any children of his/her own due to not having any children or your distribution instructions, indicate an alternate beneficiary’s name or how you would like that share divided.  

Examples:
· “Split equally among remaining beneficiaries”
· “John A. Smith 50%,   Jane B. Doe 25%,  Jessie A. Johnson 25%”
· “American Cancer Society 2/3, American Humane Society 1/3”




AGES FOR DISTRIBUTIONS

Beneficiaries are legally entitled to receive their inheritance free and clear at age eighteen (18) unless some type of trust, such as a testamentary trust or living trust, is used to control when beneficiaries receive their inheritance.  A trust’s trustees typically can allow early distributions for reasonable health, education, maintenance and support requests.

Example: 	Age 30: ½
		Age 35: Remainder

Age	    Percentage
	
	

	
	

	
	

	
	




SPECIFIC ITEMS FOR DISTRIBUTION

These specific items for distribution are made prior to the general distribution of the estate described above. 

Description of Item / Monetary Amount		Recipient’s Name
	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	






List any beneficiaries currently or potentially in the future receiving disability income:


Do you wish to leave money aside for the care of any pets?  This money can go either directly to the pet’s caretaker or be held in a trust to reimburse for food, vet expenses, etc. Any amount remaining could then be distributed with the remainder of the estate or donated to a charity. Describe your intentions below:





ADDITIONAL DISTRIBUTION INSTRUCTIONS AND NOTES:
 


Quick Contacts

Provide a copy of this section along with your power of attorney documents and living will to your agents, attorney-in-facts, successor trustees and others who may need this contact information readily available. As contact information changes, provide updates to those you’ve already sent this information.  

To quickly update others: highlight this section, copy and paste into an email and send to the recipient, who then has both an electronic and physical copy.

If those named as agents, attorney-in-facts, executors, personal representatives and successor trustees are listed as “Co-“ rather than linear (1st, 2nd, 3rd), change the designation. If needed, add a 4th person.

Your name:
Phone:
Address:

Financial Power of Attorney Agents / Attorney-in-Facts 

1st:
Phone:			Email:
Relation:			Address:

2nd:
Phone:			Email:
Relation:			Address:

3rd:
Phone:			Email:
Relation:			Address:





Executors / Personal Representatives / Successor Trustees:

1st:
Phone:			Email:
Relation:			Address:

2nd:
Phone:			Email:
Relation:			Address:

3rd:
Phone:			Email:
Relation:			Address:

Location of last will & testament and/or living trust (if applicable):


Medical Power of Attorney Agents:

1st:
Phone:			Email:
Relation:			Address:

2nd:
Phone:			Email:
Relation:			Address:

3rd:
Phone:			Email:
Relation:			Address:

Primary physician name:
Medical institution name:
Address:
Phone:

Personal Information

This section allows you to provide information beyond what is provided by legal documents.  These pages are not legal documents but meant to fill in the gaps left by legal documents with additional instructions and insights to those serving as your agents, guardians and personal representatives.

· Contact Information
· Emergency
· Family
· Friends
· Work
· Beneficiaries
· Estate-related
· Asset Checklist
· Liability Checklist
· Monthly Expenses 
· Digital Passwords
· Computers
· Data storage
· Email
· Websites
· Medical Information
· Physicians
· Medications
· Children
· Values desired in raising children
· Individual child information
· Pets
· Legacy
· About you
· About previous generations




Contact Information

Emergency Contacts

Name 1st:
Phone:
Email:
Address:
Relationship:

Name 2nd:
Phone:
Email:
Address:
Relationship:

Name 3rd:
Phone
Email:
Address:
Relationship:

Name 4th:
Phone
Email:
Address:
Relationship:





[bookmark: OLE_LINK1]


Family to Contact
Name:
Phone:
Email:
Address:
Relationship:

Name:
Phone:
Email:
Address:
Relationship:

Name:
Phone:
Email:
Address:
Relationship:

Name:
Phone:
Email:
Address:
Relationship:

Name:
Phone:
Email:
Address:
Relationship:




Friends to Contact

Name:
Phone:
Email:
Address:
Relationship:

Name:
Phone:
Email:
Address:
Relationship:

Name:
Phone:
Email:
Address:
Relationship:

Name:
Phone:
Email:
Address:
Relationship:

Name:
Phone:
Email:
Address:
Relationship:



Work-Related Contacts

Name:
Company:
Phone:
Email:
Address:
Relationship:

Name:
Company:
Phone:
Email:
Address:
Relationship:

Name:
Company:
Phone:
Email:
Address:
Relationship:

Name:
Company:
Phone:
Email:
Address:
Relationship:




Beneficiary Contact Information 
If listing a charity, include a website address.
Name:
Phone:
Email:
Address:
Relationship:

Name:
Phone:
Email:
Address:
Relationship:

Name:
Phone:
Email:
Address:
Relationship:

Name:
Phone:
Email:
Address:
Relationship:

Name:
Phone:
Email:
Address:
Relationship:


Estate-Related Contacts

Property and Casualty Insurance Agent
Name:
Company:
Phone:
Email:
Address:

Life Insurance Agent
Name:
Company:
Phone:
Email:
Address:

Financial Advisor 1
Name:
Company:
Phone:
Email:
Address:

Estate Planner
Name:
Company:
Phone:
Email:
Address:

Accountant
Name:
Company:
Phone:
Email:
Address:



Property-Related Contacts

Lender
Name:
Company:
Phone:
Email:
Address:

Realtor
Name:
Company:
Phone:
Email:
Address:

Electricity
Name:
Company:
Phone:
Email:
Address:

Phone / Cell Phone Provider
Name:
Company:
Phone:
Email:
Address:

Cable / Internet Provider
Name:
Company:
Phone:
Email:
Address:



Asset Checklist

Review and update these pages at least annually. Print a copy and place with your existing estate documents. Be careful storing full account numbers on your computer’s hard drive.

Last updated: ENTER CURRENT DATE

Bank Accounts
Type: Checking/Savings/etc. 		Acct Ending: Last 4 #’s	 Location: Bank name
Owner: Husband/Wife/Joint/Trust

Type:  	 
Acct Ending:  
Location: 	 
Contact: 	 
Owner:	 


Type:  	 
Acct Ending: 
Location: 	 
Contact: 	 
Owner:	 


Type:  	 
Acct Ending:  
Location: 	 
Contact: 	 
Owner:	 



Investments – Non-Qualified
These accounts are not tax-deferred. Gains in these investments are taxed annually.  

Type:  	 
Acct Ending:  
Location: 	 
Contact: 	 
Owner:	 

Type:  	 
Acct Ending:  
Location: 	 
Contact: 	 
Owner:	  


Investments –Qualified
These accounts are tax-deferred, such as IRA’s, 401(k)’s, 403(b)’s, annuities, etc.   

Type:  	 
Acct Ending:  
Location: 	 
Contact: 	 
Owner:	  

Type:  	 
Acct Ending:  
Location: 	 
Contact: 	 
Owner:	 



Insurance
Include any types of insurance you might own  
Type: Life insurance + amount, Homeowners, Auto, etc.

Type:  	 
Policy #:	 
Location: 	 
Contact: 	 

Type:  	 
Policy #:	 
Location: 	 
Contact: 	 

Type:  	 
Policy #:	 
Location: 	 
Contact: 	 

Type:  	 
Policy #:	 
Location: 	 
Contact: 	 

Type:  	 
Policy #:	 
Location: 	 
Contact: 	 



Real Estate
 
Address:
County:	 
Owner:	 
Realtor:	 
Lender:	 

Address:	 
County:
Owner:	 
Realtor:	 
Lender:	 


Vehicles
 
Make:		 
Model:	 
Year:		 
Owner:	 

Make:		 
Model:	 
Year:		 
Owner:	 




Businesses Owned 
Talk to an attorney or accountant regarding your business succession plans. Whatever you succession plan does not cover, list the information here.
 
Name:		 
Type:		 
Buy/Sell in place?	 
Partners:	 
Important contacts:
List of assets:
Bank accounts:
Instructions:	 


Name:		 
Type:		 
Buy/Sell in place?	 
Partners:	
Important contacts:
List of assets:
Bank accounts:
Instructions:	 







Liability Checklist

Review and update these pages at least annually. Print a copy and place with your existing estate documents. Be careful storing full account numbers on your computer’s hard drive.

Last updated: ENTER CURRENT DATE

Mortgages


Lender:	 
Acct Ending: 
Amt Owed:	 


Credit Cards

Issuer:	 
Acct Ending:	 
Amt Owed:	 
Contact:	 


Other Loans

Issuer:	
Type:		 
Acct Ending:	 
Amt Owed:	 
Contact:	 


Estate Value Estimation

Estate planners typically do not need a detailed list of financial assets (unless they intend on becoming your financial planner).  Your estate planner will require a rough idea of your estate’s finances.  Approximate your assets and liabilities and edit areas below to accurately represent your estate:

ASSETS

$ _____________	Home 1 value	$ _____________	Home 1 equity

$ _____________	Home 2 value	$ _____________	Home 2 equity

$ _____________	Husband’s combined IRA and 401k value

$ _____________	Wife’s combined IRA and 401k value

$ _____________	Other total investments including bank accounts

[bookmark: OLE_LINK2]$ _____________	Husband’s total life insurance amount

$ _____________	Husband’s term life insurance amount	______ Years left    

$ _____________	Wife’s total life insurance amount		 

$ _____________	Wife’s term life insurance amount	______ Years left

$ _____________	Vehicles


LIABILITIES

$ _____________	Total mortgages outstanding:

$ _____________	Total other debts (credit cards, auto loans, etc):



Personal Items of Financial
And Sentimental Value

In this section provide a description – financial, sentimental or both - of any personal property you own for your executors, trustees and beneficiaries.

Example:

Antique Tools – Passed down by John’s great-grandfather to each succeeding generation. Approximate value: $300






Monthly Bills

If you are incapacitated, this page will help your agent named in your financial power of attorney keep your monthly expenses paid on time. If payments are made via a website, include the login and password but for safety do not store this information on your computer. Indicate if item is autopay.

Mortgage amount:
Payable to:
Address:
Date due:

Auto payment amount:
Payable to:
Mailing Address / Website:
Date due:

Credit card amount:
Payable to:
Mailing Address / Website:
Date due:

Utility:
Mailing Address / Website:
Due date:

Utility:
Mailing Address / Website:
Due date:




Passwords

You will not be the first nor the last person if you did not leave a list of logins and passwords to access your electronic devices and accounts. Leaving data encrypted without sharing that information can potentially make things very difficult for those handling your estate when you are incapacitated or have passed.

For security, do not store passwords on your computer. Enter logins, save the document, then print and handwrite passwords. Place this document in a safe location known by your spouse, financial powers of attorney, executors and/or lawyer. Otherwise, leave a message in your will informing those people where to look.

If you are comfortable with encrypting files on your computer, save your passwords in a master file but share the master password for the encrypted file with the people who may need access to the file – and not just a spouse who may be in an automobile with you that leads to the demise of you both!



Desktop Computer Login
Login:
Password:

Laptop Computer Login
Login:
Password:

Cellphone Login
Login:
Password:

Memory Device Login
Type:
Login:
Password:

Type:
Login:
Password:

Email

Email address:
Password:

Email address:
Password:

Email address:
Password:



Other accounts:

Website:
Login:
Password:

Website:
Login:
Password:

Website:
Login:
Password:

Website:
Login:
Password:

Website:
Login:
Password:

Website:
Login:
Password:

Website:
Login:
Password:




Medical Information

Physician Information for INSERT NAME  


Primary Physician

Name:
Phone:
Address:
Email:
Notes:


Additional Physicians

Specialty:
Name:
Phone:
Address:
Email:
Notes:


Specialty:
Name:
Phone:
Address:
Email:
Notes:




Medication information for INSERT NAME  

Condition:
Prescription Name:
Usage notes (dosage/frequency):
Prescribing Physician:
Phone:


Condition:
Prescription Name:
Usage notes (dosage /frequency):
Prescribing Physician:
Phone:


Condition:
Prescription Name:
Usage notes (dosage /frequency):
Prescribing Physician:
Phone:


Condition:
Prescription Name:
Usage notes (dosage /frequency):
Prescribing Physician:
Phone:


Condition:
Prescription Name:
Usage notes (dosage t/frequency):
Prescribing Physician:
Phone:




Raising Our Children

Provide insight to your children’s guardians on variety of topics, such as should a 16-yr old be allowed to purchase an automobile upon passing his or her driving test?  

If creating a trust to withhold money until an age such as 25 or 30, money can be distributed early for reasonable health, education, maintenance and support needs. Here is your opportunity to express how you want your children raised.


Close Family Members:



Education -  Grade School and High School:



Education – College or Trade Schools:



Dietary:



Clothing:



Allowances:





Distributing Money:



Religious Values:



Activities:



Travel:



Driving:



Dating:



Wedding costs:



Other:



 


Information for CHILD’S NAME

Date of birth:
Location of birth certificate:
Social security number:

Primary physician:
Phone:
Address:
Medications (dosage/frequency):
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School:
Address:
Grade:
Teacher:


Favorites
Books:
Movies:
TV shows:
Toys:
Sports:
Hobbies:
Activities:
Colors:
Holidays:
Breakfast foods:
Lunch foods:
Dinner foods:
Desserts:
Restaurants:


Close friend:
Parent’s name:
Phone:

Close friend:
Parent’s name:
Phone:
Additional Notes:



 Pet Information

Pet name:
Pet type:
Breed:
Date of birth:

Vet name:
Vet phone:
Vet address:

Medications (dosage/frequency):

Feeding instructions:

Favorite toys:
Favorite foods:
Favorite treats:

Exercise (if applicable):

Cleaning notes (if applicable):

Primary Guardian for pet:
Phone:
Email:

Backup Guardian for pet:
Phone:
Email:

Additional Notes:






Legacy Information

This section provides you the opportunity to leave a biography about yourself to your children and future generations.  While some information may be anecdotal, other information such as medical information could potentially be of use for future generations.

Expand on these sections as you wish. Additional ideas for inclusion:

· Photographs
· Family trees
· Audio recordings
· Video recordings
· Letters, birthday cards, etc. offering insight into the personalities and experiences of previous generations




Biography: Your name

Background

Date of Birth:
Place of Birth:

Mother’s Name:
Mother’s Place of Birth:

Father’s Name:
Father’s Place of Birth:


Personal

Where You Lived and When:

When Married:

How You Met Your Spouse:

Favorite Activities with Spouse:

Children:

Favorite Activities with Children:

Pets:

Medical Notes of Interest:

Education and Career

Education:

Languages Learned:

Careers held:

Professional Accomplishments:

Volunteer Accomplishments:

Useful Skills:

Arts

Favorite Books and Why:

Favorite Movies and Why:

Favorite Musicians:

Favorite Artists:

Favorite Crafts:

Musical Instruments Played:





Activities

Favorite Sports Teams:

Sports played:

Hobbies:

Collectables:


Experiences

Places of Interest Visited:

Advice on Love:

Advice on Friends:

Advice on Happiness:

Advice on Careers:

Lessons Learned in Life:

Miscellaneous

Favorite Historical Figures and Why:

Important Political Issues and Views:

Previous Generations

Provide first-hand insight into family members future generations did not or will not have the opportunity to know.

Name:
Place of birth:
Dates lived:
Spouse:
Children:
Education:
Occupation:
Interesting notes:
Medical notes:

Name:
Place of birth:
Dates lived:
Spouse:
Children:
Education:
Occupation:
Interesting notes:
Medical notes:

Name:
Place of birth:
Dates lived:
Spouse:
Children:
Education:
Occupation:
Interesting notes:
Medical notes:
 


Financial Power of Attorney


Medical Power of Attorney



Advanced Health Care Directive / Living Will



Agent/Attorney-in-fact appointed to make financial decisions when you are unable.


Agent/Attorney-in-fact appointed to make medical decisions when you are unable.


 States your intentions regarding the use of life support.


HIPAA Releases


Last Will and Testament


Contains instructions regarding the release of your medical information to designated your designated agent(s) and trustee(s).


Nominates personal representatives/executors to manage your estate upon your passing and nominates guardians for dependent children.


Living Trust


Used to control how and when assets are used and distributed to beneficiaries, help assets avoid probate and other tasks.
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